WRITING BETTER PARAGRAPHS - 2
Many paragraphs that you write at school follow a simple formula. The first sentence introduces the point that you want to make, so it says: Here’s my POINT. For example:

Here’s my POINT: Everybody would benefit from a three day weekend.

The second sentence needs to explain WHAT you mean by this. For example:

Here’s WHAT I mean: This would happen if we had every Friday off from school.

The third sentence then needs to explain or give a reason WHY you think this. For example:

Here’s WHY I mean it: Students would be able to do all those things that they don’t always have time for when they are going to school five days a week.

Here’s the BOTTOM LINE: Having to only go to school for four days each week would make students more productive and better equipped to handle their busy lives.
[The last sentence is the BOTTOM LINE because it neatly finishes off the paragraph, just like the bottom line of a page does.]

The completed paragraph would look like this:

Everybody would benefit from a three day weekend.  This would happen if we had every Friday off from school.  Students would be able to do all those things that they don’t always have time for when they are going to school five days a week. Having to only go to school for four days each week would make students more productive and better equipped to handle their busy lives.

A final test of a well written paragraph is to read the first or POINT sentence and then the last or BOTTOM LINE sentence straight after it. If it fits together neatly, like a hand goes into a glove, then you have written a sensible paragraph. To test the above paragraph:

Everybody would benefit from a three day weekend.  Having to only go to school for four days each week would make students more productive and better equipped to handle their busy lives.

This BOTTOM LINE sentence is therefore also called a HAND IN GLOVE sentence.

EXERCISES

1. Label the four parts of this paragraph: POINT, WHAT, WHY and BOTTOM LINE.

The first day in kindergarten at Gum Valley Infants was exciting because I had been really looking forward to starting school. My older brother was already going to school and I couldn’t understand why I couldn’t go too. Sometimes I would try to get on the bus with him so Mum always had to hold me tightly to stop me. Not surprisingly when I finally did get to school, I enjoyed everything about that first day.

2. Plan a paragraph that begins with these words: It is important to. . . . .

Here’s my POINT: It is important to __________________________________________________
______________________________________________________________________________
Here’s WHAT I mean: ____________________________________________________________
______________________________________________________________________________
Here’s WHY I mean it: ____________________________________________________________
______________________________________________________________________________
Here’s the BOTTOM LINE:  ________________________________________________________
______________________________________________________________________________
3. Rewrite the paragraph, making sure each new sentence follows straight after the one before it.

______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
